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Recording Using Adobe Audition. 

Introduction. 
 

 
 

 
 
 
 

• Adobe Audition is Multi-Track and sound 
editing software capable of various 
tasks from simple top and tail editing 
to complex 64 track mixes. 

• Audition can record from any source 
providing you have the correct 
connectors, you can also import 
material from a CF card or CD. 

• Within audition the recordings can be 
edited ready for broadcast or easily 
transferred to an audio CD or saved as 
a Digital Audio data file such as WAV 
or MP3. 

• For the purpose of this instruction we 
will assume that you have recorded 
you audio on a Marantz PMD660 and 
have already transferred it to a 
computer via USB. 

 
Recording using the Edit Window via “Mic or Line In” 
Double click on the audition icon to open the program. The program should open with the Edit 
screen shown below. 

Click on the Edit button in the menu bar if this is not 
the case. 

 
The Files menu in the left of the 
screen can be toggled on or off in 
the window dropdown box. 
 
 
Tip. 
All the window panels are selected in 
this menu. If any other windows are 
missing, such as level meters and 
transport controls, check that they 
are ticked in this menu. 

 
You can record a program feed or a microphone input on your PC, by doing the following: 

• Click File 
• Select New 

 
The following popup box will appear. 

• If you need to burn your recording to 
an audio CD. Choose sample rate of 
41000, Stereo and 16-bit 

• Click ok 
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You may need to select the input source depending on the set up you are using. Use separate 
information provided for your system or seek help from a media technician if you are unsure about 
this. 
 
To record from an Internet source. 
Double Click on the Speaker Icon in the windows desktop, bottom left task bar. 

 
 
From the pop up box that appears, select Options then Recording and make sure that the Stereo mix 
is ticked in the properties dialogue list. 

     
Click on OK and the recording volume controls appear. 
 
Click the stereo Mix select button. 
The Volume of your recording is a 
combination of this volume control and the 
playback volume.  
Adjust these to get the recording level in 
adobe so the signal is in the yellow. 
 

 
 

 
 

 

Press this button and select “Monitor input 
level” to see the recording level on the meter 
at the bottom of Audition. 
 
Below the Wave form you will see some 
controls, press the record button and the 
cursor will start moving across the screen 
from left to right, start your source playing 
and you will see waveforms appear on the 
screen. 
 
 

 
Once your recording has finished, click “File” and then “Save as”. 
Save your recording as a .wav file (window PCM .wav) for a high quality, uncompressed file. Or as a 
compressed MP3 file for a lower quality but smaller size file. 
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Importing Files 
 

This is the way of that you will commonly use to edit material recorded on the Marantz Audio Recorders. 
 
You can import files in a number of ways. 
 

• Click File 
• Click open 
• Navigate to the file you wish to open 

and click ok 
Or 
 

• Right click in the left hand pane 
• Click Import 
• Navigate to the file you wish to 

import and click ok 

 
 
 

 
Alternatively you can drag and drop audio files straight from the windows directory. 
 

 
 

Navigating around the Edit Window 
 
 
By using the mouse you can point and click 
anywhere in the waveform and the play 
cursor, a dotted yellow line with yellow 
triangles at the top and bottom, will move to 
this point. You can now play from here by 
either pressing play in the controls panel or by 
simply pressing space on the keyboard. 
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To view your waveform in more detail you 
can zoom in by pressing the zoom in button in 
the zoom panel or by pressing the + button on 
the keyboard.  
If you zoom in too far and get lost in the 
waveform, simply zoom out by pressing the 
corresponding button on the zoom panel or 
by pressing the – on the keyboard. Play with 
the other zoom button in the zoom panel to 
see what they do. 

 
 

 

 
 
 
 
You can also zoom in and out by 
dragging the green bar at the ends at 
the top of your waveform.  
 
You can also navigate through your 
waveform by grabbing this green bar in 
the middle and dragging it left or right.  
 
If the green bar is fully expanded you 
are seeing the whole of your 
waveform. 
 

 

 
 
 
 
 
 
 
 
 
 
 

 
 
 

Zoom In 
horizontally 

Zoom Out 
horizontally 

Zoom In at 
left selection 

Zoom In at 
right selection 

Zoom to extents 

Zoom Out 
Vertical scale 

Zoom In 
Vertical scale 

Zoom to selection 
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Extracting Selected Clips 
 
 
 
 
Listen to your track and once you have found 
a section you need, click to the place where it 
begins and with the left mouse button held 
down drag across the area you require. The 
selected section will be highlighted in white.  
 
 
 
 
 
 
 
Zoom in on your selection and using the small 
yellow triangles at the top or bottom tighten 
up your clip. 

 
 

 
 
 

 
Once you are happy with your selection, right 
click and choose “save selection”. Save this to 
your H: drive and not the desktop or 
computer hard drive, this way you will have 
all your files no matter what computer you 
are on. You will now need to import this clip 
ready for creating your package. 
Continue to follow this process for all the clips 
you need from that track.  
 

 
 

 
The reason for saving separate selections is so that your original file is how it was when you recorded 
it so, should anything go wrong, you always have your original recordings to work from. It is 
recommended that any work you do to the original track you then do a “save as” and save different 
versions of it. 
 

Deleting Sections 
 
To delete a section, highlight the area and press the delete key on the keyboard. If you make a 
mistake at any point simple press Ctrl + z to undo or go to Edit then undo. Again if you delete a 
section from your original recording, do a “save as” to prevent losing your original file. 
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Creating Your Sound track or Package 
Importing your assets and preparing them. 
Once you have recorded all the parts you need into a number of individual files, you can then 
combine these to create your package. Firstly you need to organise all your files into a folder. It is 
recommended that you create a folder on your desktop and drag all your files into this folder (this 
way you are working on the local computer with a large storage capacity and not a network 
connection, this will eliminate the problems caused by temporary loss of connection or lack of 
storage space, both of which could cause problems saving your work). Once you have finished your 
work you can copy the folder to a permanent storage location such as a memory stick or CD. 
 
Once all you files are in a working folder, open Adobe Audition (make sure you have only one 
incidence of Audition open) and drag all the required files into the File panel in Audition. 
 

 
 
Before you start arranging your package, double click on each of the files and normalise the 
recording. To do this: click on the EFFECTS tab. Open AMPLITUDE & COMPRESSION by clicking on 
the + then (without any part of the file selected) double click on NORMALIZE.  
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The whole track will become selected and the 
Normalise popup dialogue box will appear. 
In the popup box set the value to 95%, then 
press OK 
The level of the track will be adjusted so that 
the loudest point is a 95% of full scale, as 
shown below. 
 

 
 

 
 
Do this for all the tracks so you have a relatively good balance of level between the tracks. 
At this point you should save all changes to the files by clicking: 
FILES, SAVE ALL, ENTER. 
 

Arranging and layering your soundtrack/package. 
Press the Multitrack button at the top of the screen. This will then display a number of track 
timelines that can be used to play audio either one at a time or all together. In this part of the 
process you will be working in non-destructive mode so that changes you make do not affect your 
original files. 
Tracks                                                                                 Timeline 

 



Recording and Editing Using Adobe Audition 

Using Adobe Audition 3.docx Page 8 of 11 Created by Paul Adkins. 

The Zoom tools as described earlier work in this window, but there are a few differences in the way 
that delete and the fade in/out buttons work. 
 

Drag the files from the file panel onto one of the track timelines on the MAIN panel. You can 
reposition the position of the tracks by placing the cursor over the region to be moved, press and 
hold the right click button, then drag the region horizontally on the timeline, or vertically to 
different tracks. 
 

 
 

As you drag a region on the timeline near the start or end of another clip, it will snap itself to that 
point.  
A timeline marker can be inserted by pressing F8 at the desired point. This will place a marker, a red 
dotted line, the same as the timeline, with red triangles at the top and bottom. This will then act as 
a cue point for you. You can then drag your next clip onto the timeline, either on the same track or a 
different track and place it by that marker. The clip will then snap its start or end to the marker. 
 
If you wish to further edit a clip in the edit display, you can do so by double clicking on the clip, you 
will then be taken back to the edit window where you can do your adjustments, these changes will 
then show in the clip when you switch back to the multitrack view. 
 
The displayed tracks will play from left to right. All at the same time if vertically aligned or one after 
the other if arranged on the timeline. The example above will play one after the other; the one 
below the overlapping tracks will play together. 
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Using the multi tool, the track can be trimmed by moving the cursor over the front or back edge of a 
region, left click & hold then drag the edge of the region to the desired point. The audio will stay 
where is located but the playing start point will be changed. 
 

  
 
If a section is highlighted it can be deleted leaving a gap. In multitrack mode the regions do not 
automatically snap together (remember this does not delete content from the source file). 

 
 

Tracks that you do not want to sound can be 
muted by pressing the MUTE [M] button. This 
will also grey out the track waveform. 
 
 
 
 
 
If you want to check a track without hearing 
the other tracks, press the SOLO [S]. notice 
that the other tracks will be greyed out. 
 
The level and stereo position for each track 
can be adjusted using the rotary controls. 

VOLUME 
PAN 

 
 

 
 

Adjustments at the start & end of tracks can be made by dragging the fade in/out buttons. 
  Fade In          Fade Out 

 
 Volume automation control      Pan automation control 
 

Adjustments within the track can also be made using the GREEN volume and BLUE Pan automation 
lines. Clicking on the line adds a point to the line that can be dragged to the desired position. 
The volume is higher when the line is up and lower when it is down. 
The Pan is left when it is up, right when it is down and centre when it is in the middle. 



Recording and Editing Using Adobe Audition 

Using Adobe Audition 3.docx Page 10 of 11 Created by Paul Adkins. 

Exporting the mixdown to a stereo file. 
 
When you are happy with the way that the track sounds, you can mixdown the track into a 
new stereo file with all the elements mixed together. To do this press the zoom to extents 
button so that you can see the entire track. Make sure nothing is selected (If a section of the 
timeline or a region is highlighted, click on a blank section of the timeline to deselect it). 
Then select FILE, EXPORT, AUDIO MIXDOWN. 
 

 
 

 
 
In the export dialogue box that appears, 
check that a bit depth of 16bit Stereo is 
selected and change the file name and 
location to your working folder. Then 
press SAVE. 
 

 
 

Once the mix is created, audition automatically changes to the EDIT page where you can see 
and make any final changes to the mix. 
TIP: if the mix levels are not right, drag the mixed track to the start of an empty track of the 
multitrack, then mute that track. You can then compare the mix track with the multitrack 
regions to see where the original tracks need to be adjusted. 
When you have finished this stage the working folder should be copied to a memory stack or 
network drive. 
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Burning Tracks to an Audio CD. 
 
Once you are happy and have saved your mixdown file, you can burn it to an Audio CD. 
Audition burns to the “Red Book” standard audio CD that can be played on any computer or 
standard audio player. This is the most compatible format for audio and should used for any 
work submitted for radio studio related modules. 
Switch to the CD window by pressing the CD button, and then drag the required files into the 
track list on the main panel. The order of the tracks can be changed by dragging tracks up or 
down the list. 
Double clicking a track opens the Track Properties box where additional track detail can be 
entered or edited. 
 

 
 

 
Once all the data has been added, insert a 
blank CD into the CD burner and press the 
Write CD button at the bottom right of the 
main display. 
The Windows write dialogue box will be 
displayed. Select the number of copies 
needed and press the write CD button. 
When the Burn process is complete a 
dialogue will be displayed and the CD 
draw will open. 
Remove the disk and label it distinctly.  
 
Audition can now be closed and the working file backed up to a Data CD or a USB memory 
device. 
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